
4   Ben Hill County Schools 
For illustrative purposes only. Refer to full plan documents. 

1. Go to OneSource.EmployeeNavigator.com 

3. Enter the required credenƟals on screen: 

First Name: (Legal First Name) 

Last Name 

Company IdenƟfier: BEN‐HILL 

PIN: Last four of Social 

2. Select “Register as a new user” 

BEN‐HILL 

4. Seƫng up your Username & Password  

 Username can be anything. However our                            

recommendaƟon is that you use your school email 

 Password must contain: Uppercase leƩer, lowercase 

leƩer, number, a special character and a minimum of 

8 characters  

5. AŌer registering, you will be prompted to login 

using the credenƟals you setup!  

6. Once logged in, you can review your benefits 

and make your elecƟons!   


